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COMPREHENSIVE PLAN AMENDMENT PROCEDURES 
FOR UNINCORPORATED HILLSBOROUGH COUNTY 

AND THE CITIES OF TAMPA, PLANT CITY AND TEMPLE TERRACE

I. Purpose 

 
This  manual is  in  no  way  intended  to replace  the  applicable Florida  Statutes  or  Laws  of  Florida 
regarding amendments to Comprehensive Plans.  It is intended to guide the public and other agencies 
in the process and the Hillsborough County City-County Planning Commission on Comprehensive Plan 
Amendments (“Plan Amendments”). In the event of any conflict, applicable Florida Law shall prevail.  

II. Introduction  

Small-Scale Plan Amendment 

Plan Amendment
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Development of Regional Impact or Florida Quality Development (DRI/ FQD) 

III. General Comprehensive Plan Amendment Application Information  

 www.theplanningcommission.org

A. Applicant – Private Property Owner or Agent 

B. Applicant -Local Government/Agency  

IV. Application Submission Deadlines and Generalized Timelines 
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Applications for Small Scale Plan Amendments

Note - A Pre-Submittal Conference is required within 6 months and at least fifteen (15) days 
prior to the filing deadline
 

 
Comprehensive Plan Amendment Application 

Quarterly Submittal Schedule 

  Application Submittal Deadline 

Jurisdiction/Area (Fully completed Application Due on the 1st of the month, 
or the first business day thereafter) 

 January 1st  
Unincorporated April 1st 

Hillsborough County July 1st 
 October 1st 
 February 1st 

City of May 1st 

Tampa August 1st 
 November 1st 
 March 1st 

City of June 1st 
Plant City September 1st 

 December 1st 
 March 1st 

City of June 1st 
Temple Terrace September 1st 

 December 1st 
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Plan Amendment

Small Scale Map Amendment

A. Publicly Initiated Amendments 

V. Application Procedures   

Pre-Submittal Conference  
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A. Application Submission Conference 

See Appendix A for a copy of the Comprehensive Plan Amendment application. An 
Application Checklist in Appendix B describes the items that need to be submitted for a 
complete application.  

B. Supplemental Information 
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VI. Grounds for Continuation of Comprehensive Plan Amendment Requests 
Prior to Planning Commission Recommendation 

A. Altering or Revising the Application after Submittal  

B. Additional Information Submission  

C. Continuation of Comprehensive Plan Amendment Requests to the Next 
Amendment Review Cycle 
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Continuation Fee

VII. Noticing Requirements 

A. Legal Advertisement  



10 

B. Pro-Rata Share of Statutory Advertisement Cost for the Planning Commission and 
Local Government Public Hearings 

Municipalities (Only)

C. Planning Commission 

 
 

D. Local government Noticing Requirements 

Mail Notification  
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Mail Notification *

 owner and Registered 

 
"Registered Neighborhood Groups" means a group of citizens representing not less than 
50% of the residents within a defined geographic area, a duly incorporated citizen or 
homeowners' group, or an unincorporated association approved by the Board of County 
Commissioners, which is organized for the purpose of considering and acting upon any 
of a broad range of issues affecting the livability and quality of their neighborhood who 
are registered with the County, pursuant to the Neighborhood Bill of Rights.  Registered 
Neighborhood Groups shall be listed on the Hillsborough County registry pursuant to 
the Neighborhood Bill of Rights (County) and the Neighborhood Registry for the City of 
Tampa. 

 
1.    Timing 
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2.   Content of Mail-Notice 
 

 

 
3.    Recipients of Mail-Notices* 
 

 
4.    Where to obtain property addresses 

5.   Proof of mailing 

Sign Posting

 
Signs will be posted prior to each Public Hearing.  In an effort to enhance public 
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awareness and participation on proposed Map Amendments in Unincorporated 
County, and Tampa, Applicants requesting Map Amendments are required to install 
public Notice Sign(s) at the Map Amendment site.  Planning Commission staff will 
assist applicants as to the requirements and timing of installing public notice signs 
during the pre-application conference.   
 
In the City of Temple Terrace, the Temple Terrace staff will install public Notice Sign(s) 
at the Map Amendment site.    
 
Note:  If the Applicant would like the Planning Commission staff to prepare and post 
signs, an hourly rate will be assessed and billed to the Applicant. The processing of 
the plan amendment request will not proceed until the billed amount has been 
received from the applicant. 
 
Applicants are required to install sign(s) at the plan amendment site in accordance 
with the following requirements: 

 
1.   Timing* 

The Notice Sign(s) shall be installed at least fourteen (14) days prior to the 
Planning Commission’s Public Hearing, and at least thirty (30) days(*fourteen 
days for the City of Temple Terrace) prior to the each Public Hearing (1 Planning 
Commission Public Hearing and 2 Local Government Public Hearings). 
 
The applicant is required to provide photographic proof of the mounted Notice 
Sign(s) and an original-signed copy of the attached "Sign Declaration." 

 
Note: The processing of the Map Amendment request will not proceed past the 
deadline, for the following, until they have been received from the applicant: 
 
 a.  Photographic proof showing the installed Notice Sign(s) and location. 
 b.  A completed "Sign Declaration" form, signed under penalty of perjury, that the     

Notice Sign(s) has/have been posted according to the requirements of this 
section. 

 
2.    Location of Notice Sign(s) 
The Notice Sign(s)  shall  be  located 4 feet from  the  property  line  along  each  street  
frontage  of  the property, and midway between the opposing  boundaries or as 
directed  by the Planning Commission staff. The Notice Sign(s) shall be clearly visible 
and unobstructed from public view or as directed by Planning Commission staff.   
 
3.    Sign Wording and Sign Stakes 

The Planning Commission staff will provide the Notice Sign(s) and complete the 
wording for the Notice Sign(s).  The sign will state the proposed change to the 
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Future Land Use Map, from and to what designation, the Comprehensive Plan 
Amendment number, the number of acres involved, the time, date and location of 
the Public Hearing, the Planning Commission phone number and the date the sign 
is posted. 
 
The Planning Commission staff will also provide Notice Sign(s) supports able to 
sustain the weight of the Notice Sign (s) for a considerable period of time and 
through various climatic conditions (i.e. heavy winds) to ensure that it does not 
fall over or is damaged.  Therefore, the Sign(s) must be mounted in a manner to 
ensure stability. 

 
The Applicant must complete the portion of the Notice Sign stating when the sign 
was posted before posting the sign and shown in the photograph. 

 
4. Notice Sign Removal 
 The applicant shall remove the sign from the plan amendment site within seven (7) 

days after the application(s) is/are approved or denied by the Local government.  
 
5.   Proof of Posting 

All applicants must provide proof of posting by completing the "Sign Declaration" 
form (See Appendix D) to the Hillsborough County City-County Planning 
Commission at least ten (10) days prior to each Public Hearing conducted by 
Hillsborough County City-County Planning Commission and local governments. 

VIII. Withdrawal of an Amendment Application  

An applicant may withdraw a request for a Comprehensive Plan Amendment at any time, by 
filing written notice or email with the Executive Director (or designee) of the Planning 
Commission. If the withdrawal of a proposed amendment occurs at any time after the Planning 
Commission has submitted the Comprehensive Plan Amendment to the State Land Planning 
Agency for review, the Planning Commission [on behalf of the local government] will provide 
notice of the withdrawal to the State Land Planning Agency.  Fees paid prior to withdrawal of a 
request are non-refundable. 
 
Privately initiated Plan Amendments withdrawn following the first public hearing with the 
Board of County Commissioners or City Council may not resubmit for one (1) year and upon 
resubmission of the proposed amendment will be treated as a new application. The one (1) year 
waiting period does not apply to amendments that have been modified from the previous 
submittal by either adding or subtracting land [more than 20%], requesting a different future 
land use plan category or substantive changes to the originally proposed text that affects the 
policy direction of the Comprehensive Plan.  
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PROCESS OVERVIEW 
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Note:

IX. HILLSBOROUGH COUNTY CITY-COUNTY PLANNING COMMISSION - THE 
LOCAL PLANNING AGENCY (LPA) REVIEW PROCESS AND PUBLIC HEARING 

 

A. Planning Commission Staff Review 

B. Plant City Planning Board Meeting (Plant City Only) 

C. Planning Commission Workshop or Briefing 
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D. Planning Commission Public Hearing  

 
X. PUBLIC HEARINGS WITH LOCAL GOVERNMENT AND STATE REVIEWING 

AGENCIES 

recommendation, the local

A. First Local Government Public Hearing (Transmittal Stage) 
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Effect and Legal Status of Comments 

B. Small Scale Plan Amendment  Adoption  

C. Second Local Government Public Hearing (Adoption Stage) 

D. Transmittal of Adopted Amendment to the State Land Planning Agency  
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XI. Effective Date of Adopted Amendments 
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OF TAMPA, PLANT CITY AND TEMPLE TERRACE  

PLANNING COMMISSION RESOLUTION 
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WHEREAS, the Hillsborough County City-County Planning Commission, in 
accordance with Laws of Florida has developed long-range comprehensive plans for 
the Cities of Tampa, Plant City and Temple Terrace, along with unincorporated 
Hillsborough County, pursuant to the provisions of Chapter 163, Part II, Florida Statutes 
and Chapter 97-351, Laws of Florida, as amended; and

WHEREAS, the Cities of Tampa, Plant City and Temple Terrace, along with 
Unincorporated Hillsborough County have adopted Comprehensive Plans by 
ordinance; and

WHEREAS, the Planning Commission has adopted by resolution on December 
12, 2011, a Comprehensive Plan Amendment Procedures Manual, representing the 
Cities of Tampa, Plant City and Temple Terrace, along with Unincorporated 
Hillsborough County,

WHEREAS, revisions have been initiated to improve the efficiency of the Plan 
Amendment review process for Unincorporated Hillsborough County;

Resolution Item: Hillsborough County-Text Change to the Comprehensive Plan Amendment 
Procedures Manual

AYE NAY ABSENT DATE:   November 14, 2016

Mitch Thrower, Chair X
Bowen A Arnold, Vice-Chair X
Gary Pike, Member-at-Large X

Stephanie A Agliano X
Matthew D Buzza X Mitch Thrower

ChairDerek L Doughty, PE X
Theodore Trent Green, RA X

Nigel M Joseph X
Jacqueline S Wilds X

Melissa E Zornitta, AICP
Executive Director

Melissa E. Zornitta, AICP
Executive Director

On motion of      Com. Arnold     Seconded by Comm. Green
The following resolution was adopted:

Plan Hillsborough
planhillsborough.org

planner@plancom.org
813. 272-5940

601 E Kennedy Blvd
18th Floor

Tampa, FL, 33602
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PROPOSED CHANGES

PUBLIC HEARINGS WITH LOCAL GOVERNMENT AND STATE REVIEWING 
AGENCIES 

X.     The Planning Commission’s recommendation is transmitted to the Hillsborough County 
Board of County Commissioners, if the amendment request is in unincorporated 
Hillsborough County; to the Tampa City Council, if the request is in Tampa; to the Plant 
City City Commission, if the request is in Plant City; and to the Temple Terrace City 
Council, if the request is in Temple Terrace. The recommendation is transmitted in 
advance of each local government’s scheduled hearing date.

After receipt of the Planning Commission's recommendation, the local government shall 
hold at least two advertised Public Hearings on a proposed amendment, except in the 
case of Small Scale Amendments, which require only one Public Hearing.

Public hearings of the governing body will be scheduled in accordance with the 
requirements of state law. 

A. First Local Government Public Hearing (Transmittal Stage)
The first advertised Public Hearing shall be held after 5:00 p.m. on a weekday, at least 
seven (7) days after the first advertisement is published unless otherwise agreed by a 
majority plus one vote of the membership of the elected body. The intent to hold and 
advertise a second advertised Public Hearing shall be announced at the first Public 
Hearing.  

If the local government approves the Comprehensive Plan Amendment for transmittal to 
the state land planning agency and other review agencies after the initial public hearing,
the Comprehensive Plan Amendment is shall be transmitted in accordance with the 
procedures below.

Effect and Legal Status of Comments

Any comments on a proposed Comprehensive Plan Amendment which are submitted by 
the reviewing agencies are public documents, and part of the record in the matter.

B. Small Scale Plan Amendment  Adoption 
After receipt of the Planning Commission recommendation, the local government shall 
hold at least one advertised Public Hearing to consider adoption, adoption with changes, 
or determine that it will not adopt a proposed small scale Comprehensive Plan 
Amendment.  

The adoption of the proposed Comprehensive Plan Amendment shall be made in the 
course of an advertised Public Hearing.  The advertised Public Hearing shall be held after 
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5:00 p.m. on a weekday, at least five (5) days after the advertisement for the Public 
Hearing is published unless otherwise agreed by a majority plus one vote of the 
membership of the elected body.

In the cities of Tampa, Temple Terrace and Plant City, a simple majority vote is required 
for adoption of a Small Scale Plan Amendment.  A majority plus one vote of the 
membership of the Hillsborough County BOCC is required for adoption of a small scale 
Plan Amendment that changes residential density on a parcel or parcels of land.

C. Second Local Government Public Hearing (Adoption Stage)
Within one hundred and eighty (180) days after receipt of state reviewing agencies written 
comments regarding Comprehensive Plan Amendment(s), the local government shall 
adopt, adopt with changes or determine that it will not adopt the Comprehensive Plan 
Amendment.  

During the course of the second Public Hearing, the local government shall review the 
written comments received from the state planning agency and any other person, agency 
or government. The second (adoption) Public Hearing shall be held after 5:00 p.m. on a 
weekday, at least five (5) days after the advertisement is published unless otherwise 
agreed by a majority plus one vote of the membership of the elected body.

NOW, THEREFORE, BE IT RESOLVED, that the proposed text changes to the 
Comprehensive Plan Amendment Procedures Manual for Unincorporated Hillsborough County be 
APPROVED, as shown below and in the attached document.
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CITY OF TAMPA RESOLUTION 
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CITY OF PLANT CITY RESOLUTION 
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CITY OF TEMPLE TERRACE RESOLUTION 
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From: Mooney, Cheryl A. [mailto:CMooney@templeterrace.com]
Sent: Tuesday, November 25, 2014 9:20 AM
To: Tony LaColla
Subject: RE: 11-18-2014 City Council meeting agendas
 
It was approved by the following motion (not an actual resolution). 
 

 
 
Cheryl A. Mooney 
City Clerk 
City of Temple Terrace 
(813) 506-6442 
cmooney@templeterrace.com 
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